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I.  THE MSE POST GRADUATE DIPLOMA IN MANAGEMENT
(PGDM) PROGRAMMES

(Academic Session 2022-2024)

1. Introduction

Madras School of Economics (MSE), with the able guidance and leadership of our
Chairman, Padma Vibhushan Dr. C. Rangarajan (Former Chairman of Economic
Advisory Council to the Prime Minister of India and Former Governor of the Reserve
Bank of India) and other Board of Governors of MSE, has emerged as a leading
Centre of Excellence of Post Graduate teaching and research in Economics,
Environment, Finance and Management in the country.

While its Master degree programmes related to Economics gained greater
popularity since 1998, MSE in its Silver Jubilee Year (2018) obtained "A New
Technical Institution” status with the approval of the All India Council for Technical
Education (AICTE), Ministry of HRD, Government of India (in April 2018) and started
two 2-year (with 6 trimesters / Terms), full-time Post Graduate Diploma in
Management (PGDM) programmes, namely:

i. PGDM Finance, and
ii.  PGDM Research and Business Analytics.

The fifth PGDM batch has been admitted in this year, 2022, following the AICTE
norms.

Another important milestone in the history of MSE is the recognition of the status
of "Institute of Special Importance” by the Government of Tamil Nadu with effect
from April 2021. MSE is now empowered to award its own degrees, diplomas, etc.
MSE has been offering jointly with Central University of Tamil Nadu (CUTN),
Thiruvarur five specialised Master degree programmes, namely:

i. M.A. Actuarial Economics

ii. M.A. Applied Quantitative Finance
iii. M.A. Environmental Economics

iv. M.A. Financial Economics, and

V. M.A. General Economics

Till 2020, MSE was offering a 5-year Integrated M.A. (IMA) programme in Economics
jointly with CUTN. Students admitted to this programme were trained at the CUTN
campus for the first 3 years and, after successful completion of study at the CUTN,



were directly enrolled to one of the above five M.A. programmes at the MSE
campus. The IMA students will also join the M.A. programme this year and
subsequently.

As the MSE has got the degree granting power, it has discontinued its role in
offering the IMA course with CUTN from 2021. However, it started its own 3-year
B.A. (Honours) programme in Economics from the Academic Year 2022-23. Those
registered for this B.A. programme will get degree from MSE after successful
completion of the programme.

As MSE's curriculum is on par with international standards, with a strong component
of quantitative methods, MSE is rated second by the student community, next only
to the Delhi School of Economics in economics at Post Graduate level in the
country.

As MSE adopts a quantitative, data-driven, analytical approach, the
aforementioned PGDM, M.A. and B.A. programmes attract students from all over
the country and our students are well placed every year.

MSE also offers a Ph.D. programme in Economics. For the Ph.D. programme, it is
affiliated with both the University of Madras and the Central University of Tamil
Nadu, which award the Ph.D. degree. The award of Ph.D. degree is made on the
basis of satisfactory performance of a registered student in the prescribed Course
works, the thesis submitted by the student and a final viva-voce. While the
University of Madras allows the MSE to admit both full-time and part-time Ph.D.
scholars, the CUTN allows only full-time Ph.D. scholars. Every year, MSE provides a
research scholarship, Dr. A.C. Muthiah and Dr. Devaki Muthiah Research
Scholarship, of Rs 20,000 per month to two Ph.D. students. From 2021-22 onwards,
MSE offers its own Ph.D. programmes in Economics, allied subjects and
Management (both part-time and full-time).

2. Principal and Faculty Adviser

Students admitted into MSE-PGDM programmes in Finance & Research and Business
Analytics are assighed with the PGDM Chair for clarifications regarding Courses
during their two-year programmes. The PGDM Chair will provide assistance to the
students in planning their course of study.

MSE B-School / PGDM Principal - Dr. Rakesh Nigam

PGDM Chair - Dr. Gautham Sekar



The Principal for the PGDM / MSE B-School is in charge of the whole academic
activity of the MSE PGDM programmes with the support of the PGDM Chair and the
PGDM Student Office. Dr. Zareena Begum is the Controller of Examination of MSE.
Her office will facilitate the examination activities for the PGDM.

3. PGDM Student Office

The entire student related administrative matters are coordinated by the PGDM
Student Office (also called the PGDM Office). Ms. Indira is the PGDM Student Office
coordinator who will take care of activities of the Office. The Office is located in
the third floor of New Academic Block.

4. Class Representatives

Two students will be elected as Class Representatives. The Class Representatives
may change over the course of the two years. They participate in the Class
Committee Meetings (CCMs), which will be held twice during each Term, with
participation by Class Committee Members comprising of the faculty involved in
teaching the PGDM Courses, the PGDM Chair, the Principal and the Director, and
provide their feedback to the faculty members on the academic and other issues.
Further, they also facilitate scheduling of extra classes as per requests from the
concerned faculty. They act as the points of contact for the faculty members and
the PGDM Office on various issues.

5. Structure and Curriculum of the MSE PGDM

As per the Ordinance No. 2, recommended and approved by the Academic Council
and Executive Council of MSE respectively, the academic programme is composed
of six trimesters (of roughly 3 months’ duration each) of class work, and a 2-3
months intensive Summer Internship between the 3rd and 4th trimesters (i.e., in
May, June and July). The Internship is for 8 credits.

The two PGDM programmes aim to train students for technically challenging jobs
with financial institutions, consulting services, and analytics companies. They also
provide a unique combination of knowledge of complex theories with rigorous
exposure to the underlying mathematical-statistical concepts and practical
financial / analytical modelling to enhance the abilities of the students to meet
the demand of today’s industry, especially companies committed to data-driven
decision making. Experts from industry further enrich the student’s ability.



The objectives of the PGDM are to:

¢ develop a strong foundation for interdisciplinary work,

e combine Course works from Finance, Economics, Management, Business
Analytics and Data Sciences,

e provide exposure to the latest trends in academia and industry through
projects and internships, and

e offer good placement opportunities.

Table 1 summarises the structure of the PGDM, approved by the Academic /
Executive Council of MSE for the Academic Session 2022-2024.

Table 1: Structure of the MSE PGDM (2022-2024)

First Year
Orientation Induction Programme (2-3 weeks)
Term 1 6 Compulsory Courses 4 credits each
Term 2 6 Compulsory Courses 4 credits each
Term 3 6 Compulsory Courses 4 credits each
Summer Internship (3 months) 8 credits

Second Year

Term 4 3 Core & 3 Elective Courses 4 credits each
Term 5 3 Core & 3 Elective Courses 4 credits each
Term 6 2 Core & 4 Elective Courses (or) 4 credits each

2 Core & 2 Elective Courses + Dissertation | 4 credits for each Course
and 8 credits for the
Dissertation

In the First Year of the PGDM, the students are required to study the Compulsory
(Core) Courses. In the Second Year, the students are required to opt for Elective
Courses to strengthen their specialisation in the programme they are enrolled into.
The list of program-wise Core Courses is furnished in Table 2.



Table 2: List of First Year and Second Year Courses for PGDM (2022)

A. Common First Year Courses

Term 1 Term 2 Term 3
111 Quantitative Methods 121 Programming in | 131 Financial Econometrics
Python
112 Financial Management |122 Finance | 132 Corporate Finance

113 Microeconomics

123 Macroeconomics

133 Big Data

114 Calculus and

124 Optimization

134 Supply Chain

Differential Equations Management

115 Probability 125 Statistical 135 Advanced
Inference and Macroeconomics
Modeling

116 Analytics in Business 126 Machine 136 Stochastic Process
Learning |

B. Second Year Courses

Term 4 Term 5 Term 6

241 Deep and 251 Al Applications |261 Information Theory and

Reinforcement Learning |in Business Cryptography

242 Financial Time 252 Applied 262 Topics in Data Science

Series Analysis Multivariate

Statistics

243 Asset Pricing |

253 Fixed Income
Models

263 Topics in Financial
Engineering

244 Derivatives and
Options

254 Credit Risk
Models

264 Computational Finance

245 Financial Risk
Analytics in Banking and
Financial Services

246 Stochastic Calculus
247 Programming in SQL

255 Visualization
256 Financial Market
Microstructure

257 Algorithms and
Data Structures

260 Advanced
Visualization

List of Special Electives
265 Asset Pricing Il

266 Medical Analytics
267 Robotics

268 Quantum Computing
269 Projects in R/ Python
270 Algorithmic and
Frequency Trading

271 Marketing Concepts

272 Organization Behaviour
273 Human Resources

274 Natural Language
Processing and Text Analytics

High




In the beginning of the Second Year, all students are expected to make their
choices of Elective Courses before the specified due date and communicate the
same to the PGDM Office. Once they have communicated, the students are not
permitted to alter their choices of Elective Courses. If any student wants to take
Courses beyond the required number, then they are allowed to audit Courses; but
for each additional Course, they need to pay an extra fee of Rs. 25,000 per Course
which is subject to the Course not clashing with the regular schedule. The Grades
obtained in the audit Courses will not be counted in the calculation of overall
Cumulative Grade Point Average (CGPA), but the PGDM Office will give a
certificate stating that the student has successfully completed / audited the
Course.

6. Detailed Syllabi

Detailed syllabi for both the PGDM programmes can be downloaded via the MSE
website. The necessary textbooks and other reference materials for all the Courses
should be available at the MSE Library. Additional reading material for each
Course, if any, will be made available by the concerned faculty member, as hard or
soft copies, as the Course progresses. In the beginning of each Term, the faculty
will provide the Course Outlines (including the methods of evaluation), for the
Courses, through the PGDM Office.

7. Academic Calendar (2022-2024)

First Year Academic Calendar (2022-2023) - Batch 5
(The complete list of Public Holidays for 2023 will be provided in December 2022)

Dates

Details

18 Jul Mon - 03 Aug Wed, 2022

Induction Programme

04 Aug Thu - 21 Oct Sat, 2022

Term 1

09 Aug Tue, 2022

Holiday (Muharram)

15 Aug Mon, 2022

Holiday (Independence Day)

19 Aug Fri, 2022

Holiday (Krishna Jayanthi)

31 Aug Wed, 2022

Holiday (Vinayaka Chathurthi)

12 Sep Mon - 17 Sep Sat, 2022

Mid-Term Examinations

21 Sep Wed, 2022

Deadline for submission of Mid-Term marks

26 Sep Mon, 2022

Mid-Term CCM

04 Oct Tue - 05 Oct Wed, 2022

Holiday (Ayudha Pooja)

15 Oct Mon - 22 Oct Sat, 2022

End-Term Examinations (Term 1)

24 Oct Mon - 28 Oct Fri, 2022

Holidays (Diwali)

03 Nov Thu, 2022

Submission of End-Term marks to the PGDM
Office




07 Nov Mon, 2022

08 Nov Tue, 2022

End-Term CCM
Declaration of results for Term 1

31 Oct Mon 2022 - 30 Jan Mon, 2023

Term 2

05 Dec Mon - 10 Dec Sat, 2022

Mid-Term Examinations

15 Dec Thu, 2022

Deadline for submission of Mid-Term marks

19 Dec Mon, 2022

Mid-Term CCM

16 Jan Mon, 2023

Holiday (Uzhavar Thirunal)

23 Jan Mon - 28 Jan Sat, 2023

End-Term Examinations (Term 2)

26 Jan Thu, 2023

Holiday (Republic Day)

02 Feb Thu, 2023

Submission of End-Term marks to the PGDM
Office

06 Feb Mon, 2023

End-Term CCM

07 Feb Tue, 2023

Declaration of results for Term 2

31 Jan Tue - 28 Apr Fri, 2023

Term 3

06 Mar Mon - 11 Mar Sat, 2023

Mid-Term Examinations

16 Mar Thu, 2023

Deadline for submission of Mid-Term marks

20 Mar Mon, 2023

Mid-Term CCM

22 Mar Wed, 2023

Holiday (Telugu New Year’s Day)

07 Apr Fri, 2023

Holiday (Good Friday)

14 Apr Fri, 2023

Holiday (Tamil New Year's Day)

22 Apr Sat - 28 Apr Fri, 2023

End-Term Examinations (Term 3)

01 May Mon, 2023

Holiday (May Day)

02 May Tue - 29 July Sat, 2023

Internship

04 May Thu, 2023

Submission of End-Term marks to the PGDM
Office

12 May Fri, 2023

End-Term CCM

15 May Mon, 2023

Declaration of results for Term 3

02 Aug Wed, 2023

Reopening / Term 4 starts

Second Year Academic Calendar (2022-2023) - Batch 4
(The complete list of Public Holidays for 2023 will be provided in December 2022)

Dates

Details

04 Aug Thu - 22 Oct Sat, 2022

Term 4

01 Aug Mon - 03 Aug Wed, 2022

Internship Viva

09 Aug Tue, 2022

Holiday (Muharram)

15 Aug Mon, 2022

Holiday (Independence Day)

19 Aug Fri, 2022

Holiday (Krishna Jayanthi)

31 Aug Wed, 2022

Holiday (Vinayaka Chathurthi)

12 Sep Mon - 17 Sep Sat, 2022

Mid-Term Examinations

21 Sep Wed, 2022

Deadline for submission of Mid-Term marks

26 Sep Mon, 2022

Mid-Term CCM

04 Oct Tue - 05 Oct Wed, 2022

Holiday (Ayudha Pooja)

15 Oct Mon - 22 Oct Sat, 2022

End-Term Examinations (Term 4)

24 Oct Mon - 28 Oct Fri, 2022

Holidays (Diwali)




03 Nov Thu, 2022

Submission of End-Term marks to the PGDM
Office

07 Nov Mon, 2022

08 Nov Tue, 2022

End-Term CCM
Declaration of results for Term 4

31 Oct Mon 2022 - 30 Jan Mon, 2023

Term 5

05 Dec Mon - 10 Dec Sat, 2022

Mid-Term Examinations

15 Dec Thu, 2022

Deadline for submission of Mid-Term marks

19 Dec Mon, 2022

Mid-Term CCM

16 Jan Mon, 2023

Holiday (Uzhavar Thirunal)

23 Jan Mon - 28 Jan Sat, 2023

End-Term Examinations (Term 5)

26 Jan Thu, 2023

Holiday (Republic Day)

02 Feb Thu, 2023

Submission of End-Term marks to the PGDM
Office

06 Feb Mon, 2023

End-Term CCM

07 Feb Tue, 2023

Declaration of results for Term 5

31 Jan Tue - 28 Apr Fri, 2023

Term 6

06 Mar Mon - 11 Mar Sat, 2023

Mid-Term Examinations

16 Mar Thu, 2023

Deadline for submission of Mid-Term marks

20 Mar Mon, 2023

Mid-Term CCM

22 Mar Wed, 2023

Holiday (Telugu New Year’s Day)

07 Apr Fri, 2023

Holiday (Good Friday)

14 Apr Fri, 2023

Holiday (Tamil New Year's Day)

22 Apr Sat - 28 Apr Fri, 2023

End-Term Examinations (Term 6)

01 May Mon, 2023

Holiday (May Day)

02 May Mon - 06 May Fri, 2023

Dissertation

04 May Thu, 2023

Submission of End-Term marks to the PGDM
Office

12 May Fri, 2023

End-Term CCM

15 May Mon, 2023

Declaration of results for Term 6




IIl. TEACHING AND EVALUATION REGULATIONS OF THE
MSE PGDM

1. Evaluation Objectives

The objectives of evaluation in the PGDM are to motivate the students, to give
them the necessary feedback on their relative performance in the class, and to
ensure that minimum academic standards are attained along with overall
performance. The evaluation of a student’s performance and progress is a
continuous process. The performance of a student in each Course shall be
evaluated through an Internal Assessment that can be one of short tests / quizzes,
class participation, assignments, projects, presentations and term papers, or a
combination thereof. In addition to the Internal Assessment, there will be a Mid-
Term Examination and an End-Term Examination at the end of each trimester /
Term. The final result in each Course in each Term is calculated on the basis of this
Continuous Internal Assessment (CIA), Mid-Term Examination and End-Term
Examination.

The weightage is 30% for the CIA, 30% for the Mid-Term Examination and 40% for
the End-Term Examination. The concerned faculty member will announce to the
class, at the beginning of the Course, the components that constitute the CIA, and
the weightage attached to the components.

2. Course Contents

The faculty member handling a Course shall submit a copy of the Course Outline to
the PGDM Office on or before a specified date in the corresponding Term. The
PGDM Office shall circulate the same among the students before commencement of
the Term. In the case of an Elective Course, the faculty member may be requested
to provide a brief about the Course to the students, and the students may be
allowed to attend a few classes before possibly selecting the Elective Course.

The Course Outline should contain session-wise topics / contents along with the
objective of the course, pedagogy to be adopted, proposed component-wise
evaluation specifying the weightage attached to each component. The PGDM Office
encourages the regular MSE faculty to bring in industry practitioners as guest
faculty in order to provide the students with practical / industry exposure.



3. Communication of Grades

The PGDM Office encourages the faculty members to provide their timely feedback
to students to motivate them to improve wherever required. Communication of
performance in individual components of the Course would be carried out by the
concerned faculty directly. The overall final (letter grade) grade in a Course would
be communicated to the students by the PGDM Office. Faculty members are not
obligated to provide make-up arrangements for missed Examinations / quizzes
when students have been absent without obtaining prior permission from the PGDM
Office. MSE does not have an appeal policy where grades are concerned.

4. Grading System

The scoring is based on the relative grading concept (subject to 50% being the
cutoff for passing a Course). Appearing in Examinations is only a part of Course
requirements. A student would be deemed to have fully completed a Course on the
fulfilment of all the requirements as set down by the faculty prior to the
commencement of the Course. The requirements may include attendance,
assignments, appearance in evaluation tests, etc. If a student is not able to
complete a Course due to valid reasons (such as illness), his / her case would be
dealt on the merit of the reason by MSE.

Under the grading system, Marks obtained by a student are converted to Letter
Grades based on pre-determined intervals. The Marks in fractions shall be rounded
off to the nearest integer. The performance of students in each Course is expressed
in terms of Marks as well as Letter Grades. The Grades may be awarded as given in
Table 3.

Table 3: Marks, Grades and Grade Points

Range in Marks in % | Letter Grade | Grade Point Description
90 to 100 0] 10 Outstanding
80 to 89 A+ 9 Excellent
70to 79 A 8 Good
60 to 69 B+ 7 Above Average
50 to 59 B 6 Average
Below 50 F 0 Fail

In order to have some consistency in grading across Courses, faculty members are
required to limit the number of O's and A+ Grades awarded to a maximum of 25% of
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the class strength. Also, the number of A, B and B+ Grades awarded need to be
limited to a maximum of 75% of the class strength while the number of F Grades
should not be more than 10%. In certain Courses, relative grading can be
considered by faculty subject to the approval of the Class Committee Members.
The CGPA can be converted into percentage by multiplying it by 10.

A student failing in a Course can retain the Marks obtained in their Internal
Assessments and Mid-Term Examination. After the first week of releasing the
results in each Term, there will be a Supplementary Examination to provide an
opportunity for the failed student to pass the Course. However, students who
appear for Supplementary Examinations need to pay Rs. 2000/- (Rupees Two
Thousand) per Course. In the entire PGDM, a student is allowed to carry, at any
given point of time, a maximum of two F Grades. Students with more than two F
Grades need to quit the PGDM as he / she shall not be eventually awarded the
PGDM. The maximum Grade that can be awarded to a student who has taken a
Supplementary Examination is B.

At the end of two years, the failed students may be allowed to write their Super
Supplementary Examinations, within two or three weeks’ after publication of the
results. If the student passes all papers, the Diploma will be issued to him / her.
Even after Super Supplementary Examinations, if he /she carries the F Grade, then
he / she needs to repeat those Courses along with the forthcoming batch of
students, paying additional fees. No “improvement” Examinations will be
subsequently permitted.

The maximum Grade that can be awarded to a student who has taken a Super
Supplementary Examination is B. If a student fails due to a low internal score,
when he / she appears for a Super Supplementary Examination, he / she may be
given B Grade if he / she gets 50% Marks or above in the Examination.
Alternatively, the concerned faculty may give new assignments and provide a new

internal score before the Super Supplementary Examination.

The student will be eligible for placement if he / she maintains a minimum CGPA
as specified by the PGDM Placement Committee (more about this in Sect. Ill). The
Post Graduate Diploma in Management (PGDM) will be awarded if the student earns
152 credits.

11



5. Evaluation of the Summer Internship

As the Summer Internship has a direct bearing on the final placements, it is
expected that students produce a high standard of work during their Internships.
To assist the students during their Summer Internships, the Placement Office at
MSE, along with the PGDM Office, shall assign a faculty mentor for each student.
The overall performance of the student in the Summer Internship shall be
evaluated on the basis of following components of evaluation:

i. evaluation of the organisation to which the student is attached (50%
weightage), and

ii. internal evaluation at MSE, by not less than two faculty members, on the
report submitted by the students. Students will be asked to make a
presentation on the work carried by him / her during the Summer Internship.
The faculty member team will evaluate based on the report and the
subsequent presentation (50% weightage).

A student has to follow / meet the following requirements for successful
completion of Summer Internship:

i. to constantly update the faculty mentor on their Summer Internship
progress,

ii. to submit a mid-Internship review report,

iii. to submit a Summer Internship completion certificate from the host
organisation,

iv. to submit a final Internship report to the PGDM Office on or before the due
date.

v. to finish their work in the stipulated time and return back to MSE by the
date notified by the PGDM Office.

vi. to submit Internship report on schedule to the PGDM Office marking a copy
to the faculty mentor (failing this, the student is awarded F Grade for his
/ her Summer Internship).

6. Mentoring

MSE aims at nurturing young students for successful careers in the industry. For the
same, the PGDM Office shall assignh each faculty with a set of students for
academic, industry and general mentorship or guidance. Students are expected to
regularly update their faculty mentors about their academic progress and notify
them is there is any difficulty coping up with one or more Courses. A faculty
mentor may request for the meeting of his / her mentees from time to time.

12



7. Attendance Requirements

MSE encourages the regular and prompt attendance in classes. The PGDM Office
will keep a record of attendance for all the Courses.

ii.

iii.

iv.

The faculty will check attendance either by roll call or by having the
participants affix their full signature (not mere initials) on the attendance
sheet.

Marking proxy attendance for others or having attendance marked by others
will invite disciplinary action.

Students are expected to attend all the sessions of a given Course. However,
absence on account of emergencies are permitted by the PGDM Office.

Students are expected to maintain minimum of 80% attendance for each
Course.

Leave can be granted, upon getting due permission from the concerned
faculty member(s), PGDM Office and the PGDM Chair, for the following:

» placement-related activities (duly endorsed by the PGDM Placement
Coordinator - see Sect. Ill), and

» representing MSE in various outside competitions (educational,
cultural, sports, etc.) and works related to any club activities approved
by the PGDM Office.

The student should ensure that the leave days thus taken should not affect the 80%
attendance expectation.

i

ii.

A student can be given an additional 10% of absence in the form of Medical
Leave. This can be permitted upon submission of medical certificates,
prescriptions or other relevant documents.

Attendance percentage for each Course will be examined before its End-Term
Examination. Students not meeting the attendance expectations (without
valid reasons) will not be allowed to attend the End-Term Examination and
will be awarded F Grade for the same.

« Compulsory 100% attendance is expected for the Industry Preparedness
Workshop during the First Year. If a student does not attend the
Workshop, then he / she will not be allowed to do the Summer Internship.

2
°o

A minimum attendance of 80% is expected. Failure to meet this
expectation, without valid reasons, will result in the concerned student
not being allowed to take his / her End-Term Examination(s) for the
Course(s) in question.

13



Attendance for additional classes (or) tutorial sessions: To enrich the students’
learning experience, the PGDM Office may conduct tutorial sessions from time to
time. Attendance for such sessions is mandatory. A student seeking to be absent
from such sessions, for any reason other than medical and emergencies, should try
to obtain special permission from the PGDM Office in advance.

Attendance for guest lectures: To enrich the students learning experience, MSE
frequently invites eminent personalities from various walks of life as guest
speakers. It is the responsibility of the students to attend and participate in such
events / talks in formal attire.

14



10.

11.

Ill.  GENERAL RULES AND REGULATIONS OF MSE

. Submission of the original Transfer Certificate is mandatory at the time of

admission.

. Admission fees paid at the time of admission is NOT refundable.
. For the students leaving the program before first day of classes, the tuition

fees will be refunded as per AICTE norms. Students leaving after that date
need to forgo a substantial portion of their tuition fees as per MSE rules.

For students who are placed through campus recruitment, their caution
deposit will be retained by MSE. For the others, it will be returned after
deduction of due if any towards Library, computer lab, infrastructure, etc. at
the time of graduating.

. To access the Library, students must collect a form from the Librarian, fill it

up and duly return it to the Librarian. Upon doing so, the students are given
Library Cards. Each student can borrow up to three books from the Library
using their Library Card.

Each student is allotted a username and password by the Systems Department
for accessing the MSE’s computer network and the Internet. Students must fill
in the appropriate computer services form for this purpose and are advised to
contact the Systems Manager.

Every student is required to observe disciplined and decorous behavior both
inside and outside the MSE and not to indulge in any activity which will tend
to bring down its prestige. In the event of an act of indiscipline being
reported, the Director shall constitute a Disciplinary Committee, consisting of
senior faculty members, to inquire into the acts of indiscipline and to
recommend suitable disciplinary action for approval and implementation.

Dress code: Students are required to be in decent attire in classrooms,
Library, computer lab, faculty rooms and administrative offices. As advised by
the local police, students are advised to observe a decent dress code in the
neighbourhood of the MSE campus also.

. Prohibition of mobile phones: Use of mobile phones inside the classrooms,

Library and computer lab is strictly prohibited.

It is expected that all the students must attend official functions of the MSE.
The students while attending the official functions must maintain formal /
proper dress code.

A student may be allowed to join the PGDM before his / her college results
are announced. However, the results should be intimated to us as soon as
they are announced. A copy of the provisional certificate should be produced
before joining the PGDM. In case one fails to clear all their papers and
therefore does not qualify as a graduate, he / she will be disqualified from
pursuing the PGDM without any refund.
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12. Faculty members are free to adopt appropriate measures to penalise
students for breaches of academic discipline. Any such violations by students
and corrective measures taken by faculty members will be reported to the
Disciplinary Committee.

13. All the queries regarding PGDM should be directed through the PGDM Office,
marking a copy to the PGDM Chair and the PGDM Principal.

14.Ragging in any form within the campus is strictly prohibited. Violators could
be expelled from their Hostel / MSE. Any complaints should be addressed to
the Ragging Prevention Committee of MSE, comprising of the following
members:

MSE Faculty 1. Dr. Brinda Viswanathan - 9840399152
2. Dr. Naveen Srinivasan - 9962986177
3. Dr. Rakesh Nigam - 9445112515
Administrative Officer 4. Dr. Gangadharan - 9840686927
Hostel Deputy Warden 5. Dr. Prantik Bagchi - 9874396516
Director 6. Dr. K.R. Shanmugam - 9444127681

15. Grievance and Prevention of Sexual Harassment Committee: For any
grievance and sexual harassment, the students can contact:

1. Dr. Paul Appasamy - 8056175283
2. Dr. Kavi Kumar - 9840251974
3. Dr. Saumitra Bhaduri - 9940069142
4. Dr. Gangadharan - 9840686927
5. Dr. Rashmi Subbaiah (Ethiraj College) - 9840432207

16. Placement and Internship rules will be circulated by the PGDM Placement
Office at the beginning of the corresponding trimester. Dr. T.P.
Madhusoodanan is the PGDM Placement Coordinator at MSE. He would
constitute the PGDM Placement Committee, for the Academic Year 2022-
2023, together with representatives from the students. His contact details are
as follows: madhusoodanan@mse.ac.in & phone: 9972933444. Ms. Saraswathy
is a support staff of the PGDM Placement Committee. Also included in the
PGDM Placement Committee are Dr. Rakesh Nigam and Dr. Gautham Sekar.
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IV. GENERAL EXAMINATION NORMS / GUIDELINES OF MSE

All students should be present in the hall 15 minutes before of the
commencement of an Examination. Students will be not allowed to enter the
Examination hall after the commencement of an Examination.

Students are required to sign an attendance sheet.
All students are required to be seated as per their roll number.

No mobile phone / laptop / other electronic devices are allowed unless it is
specifically instructed.

Students are required to mention their roll number on the cover sheet of the
Examination script without fail.

A student will be awarded F grade if he / she indulges in any form of
misbehaviour which includes cheating, copying, asking for help or helping a
fellow classmate during an Examination. It may even lead to expulsion from
MSE.

Borrowing of pen, pencil, eraser, scale, highlighter or calculator during an
Examination is strictly not allowed.

All rough workings must be included in the answer book and then crossed
through with a single line.

Students are expected to sit through the duration of an Examination. Without
permission from the concerned invigilator, they are not allowed to leave the
hall during an Examination for refreshments or to use the restroom.

If a student is not able to take a Mid-Term Examination, a Reexamination is
not permissible unless it is for medical reasons or emergencies.
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V.  MISCONDUCT AND DISCIPLINARY NORMS

Listed below are some specific acts / instances of minor and major misconduct.
The list is by no means exhaustive and would include acts that are not specifically
listed below, but running counter to the general norms of academic conduct stated
above.

1. Minor Misconduct

% Causing disturbance to other students and/or the faculty.

R
0’0

Leaving a class without informing the concerned faculty.

2
°o

Coming late to a class.

R
0’0

Absence, without approval, from a class.

R
0’0

Attending a class without pre-class preparation.

2. Major Misconduct

+ Habitual commission of acts of Minor Misconduct.

« Plagiarism, i.e., the use or close imitation of the language and thoughts of
another author and the representation of them as one's own original work.
Plagiarism whether it is detected in an assignment, class presentation or an
examination is treated as an act of dishonesty and an act of major
misconduct.

% Copying in an Examination / quiz / assighment / etc.

< Substance abuse.

3. Minor / Major Misconduct

The following may be categorised as Minor or Major misconduct on a case-by-case
and severity basis:

< Unruly behaviour in class or anywhere else on campus.
% Passing of casteist / sexist remarks or comments.

% Use of unparliamentary language.

4, Penalties for Minor Misconduct
% Warning
« Fine imposition

« Public censure
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< Expulsion from a class session

% Suspension from a subsequent session / Hostel for a specified period
+ Reducing a grade / awarding F grade
% Asking to repeat a Course

% Suspension of, withdrawal of or making ineligible for scholarships or
participation in management festivals, etc.

5. Penalties for Major Misconduct

+ Withdrawal from placement services

% Expulsion from the MSE

6. Disciplinary Procedure

The PGDM Office will administer any disciplinary action on being reported by a
concerned faculty. For acts of Minor Misconduct, the decision of the concerned
faculty would be final. For acts of Major Misconduct, within or outside MSE (e.g.,
when the student is on an Internship with another organisation), the matter shall
be reported to the PGDM Office by the concerned faculty or the Hostel Warden /
PGDM Placement Coordinator or other officers. The student shall be notified of the
charges and given an opportunity, as the case may be, to present his / her
defence. The Disciplinary Committee, on the basis of the facts of the case and the
student’s defence, if deemed necessary, would award an appropriate penalty.
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VI. INFORMATION AND FACILITIES AT MSE

State-of-the-art classrooms, computing facilities, digital library
Green campus

Wi-Fi facility throughout the campus

24-hour CCTV surveillance of the entire campus

24-hour security in the campus

Playground and jogging track

3 auditoriums (MSE Main Auditorium, MSE Mini Auditorium and Canara
Bank Auditorium)

2 conference rooms

Open air theatre

Doctor on call to the campus

Canteen

Reading hall for students

Campus educational information management solutions (Kaizen software)
Intranet and internet mailing facility

On campus placement opportunity

Annual Endowment Lectures: SAGE-MSE Endowment Lecture

Shri R. Venkataraman Lecture & Dr. Raja J. Chelliah Memorial Lecture

Lectures & seminars by visiting faculty and other eminent scholars
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Vil. LIST OF HOLIDAYS FOR MSE FOR AY 2022-2023

Sl. No. Festival / Occasion Date Day

1 Muharram 9 Jul 2022 Tuesday
2 Independence Day 15 Aug 2022 Monday

3 Krishna Jayanthi 19 Aug 2022 Friday

4 Vinayaka Chathurthi 31 Aug 2022 Wednesday
5 Gandhi Jayanti 2 Oct 2022 Sunday

6 Ayudha Pooja 4 QOct 2022 Tuesday
7 Vijaya Dasami 5 Oct 2022 Wednesday
8 Milad-un-Nabi 9 Oct 2022 Sunday

9 Diwali (Deepavali) 24 Oct 2022 Monday
10 Christmas Day 25 Dec 2022 Sunday
11 New Year's Day 1 Jan 2023 Sunday
12 Pongal & Thiruvalluvar Day 15 Jan 2023 Sunday
13 Uzhavar Thirunal 16 Jan 2023 Monday
14 Republic Day 26 Jan 2023 Thursday
15 Telugu New Year’s Day 22 Mar 2023 Wednesday
16 Good Friday 7 Apr 2023 Friday
17 Tamil New Year’s Day & 14 Apr 2023 Friday

Dr. B.R. Ambedkar’s
Birthday

18 Idul Fitr 22 Apr 2023 Saturday
19 May Day 1 May 2023 Monday
20 Bakrid 29 Jun 2023 Thursday
21 Muharram 29 Jul 2023 Saturday




VIIl. MSE HOSTEL(S) FOR BOYS AND GIRLS
(Rules and Regulations for the MSE Hostel(s))

1. General

1.1.

1.2.

The Hostel(s) of the Madras School of Economics provide residential
accommodation and boarding facilities for a limited number of male and
female students.

The Wardens shall be vested with powers to interpret and enforce the rules
and to regulate Hostel admission / readmission.

2. Admission

2.1. Application for admission to a Hostel shall be made in the prescribed form
which can be had from the Administrative Office of the MSE.

2.2. Every student, before he / she is admitted into a Hostel, must give an
undertaking in writing that he / she will abide by the rules of the Hostel and
he / she will submit to any disciplinary action imposed by the authorities.

2.3.  After admission, no student shall vacate / leave their Hostel (i) without the
written application from his / her father or guardian, and (ii) without the
permission of the Wardens/ Deputy Wardens.

2.4. Membership shall be held to be terminated at the end of each Hostel year
and members who are desirous of returning to their Hostels shall make a
formal application for readmission before the MSE reopens.

2.5. Residence in a Hostel for any period does not confer any right to
membership for the next year or for any subsequent period.

2.6. The Wardens reserve the right to refuse admission to any candidate without
assigning any reason.

3. Lodging

3.1. Allotment of rooms shall be made by the Wardens only after the room rent
and other charges payable have been paid by the applicant.

3.2. Members must occupy the rooms allotted to them and not change rooms
without permission from the Wardens. Violation of this rule may result in the
expulsion of the concerned member from their Hostel.

3.3. Resident members may be shifted from one room to another by the

Wardens as and when needed.
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3.4.

3.5.

3.6.
3.7.

3.8.

3.9.

3.10.

3.11.

3.12.

3.13.

Hostel furniture shall not be removed from one room into another under
any circumstances. Members are responsible for the care of furniture and
fittings in their respective rooms. The cost of furniture and fittings will be
recovered from them in case of damage or loss.

Unauthorised tapping of electrical power will be dealt with severely. In
general, members are not allowed to use electrical gadgets like induction
stoves, toasters, grillers, ovens, mixer-grinders, stoves, heaters, etc., in
their Hostels. Laptop, desktop PC, small table fan, kettle and iron box are
permitted for a member in their allocated room.

Cooking inside the Hostel premises is strictly prohibited and punishable.

All members are expected to be in their respective Hostels by 9.30 pm,
unless specifically permitted by the Wardens. If anyone comes after 9:30
pm, he / she has to register their time of arrival and reasons for late coming
in the register kept with the security guard.

Hostel members planning to stay out during the night should take prior
permission of the Wardens and inform the Caretaker and leave their local
contact number with the Caretaker. Failing this, MSE holds the right to
expel the member from their Hostel. Attendance would be taken at 9:30 pm
by the  Caretakers.

No member shall absent himself / herself from their Hostel for a longer
duration without having previously obtained permission from the Wardens. If
a member finds it necessary to leave their Hostel for personal reasons, he /
she shall duly report it before his / her departure, along with the reasons
for his / her absence, in writing to the Wardens. In case of an emergency, a
member can leave the MSE campus by handing over a request letter either
to the fellow inmates / the Administrative Officer / security guard /
Caretaker.

Subject to availability, a guest of a member may be permitted to stay in the
member’s room for a maximum of two days by paying guest charges (@ Rs.
200 per day) with prior permission of the Wardens. The guest has to sign in
the guest register.

Women students and women guests are not permitted entry into the men’s
Hostel block. Men students and male guests are not permitted entry into the
women’s Hostel block.

No guest who is ill or who has come for medical treatment shall be brought
into a Hostel.

MSE does not accept any liability for any property of the residents or guests
left in the rooms.
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4. Mess

4.1.

4.2.

Mess charges are compulsory for all Hostel members without exception.
Admission to a Hostel would be given only if Mess charges are also paid. A
Mess advance should be paid on time, failing which the member will be
asked to vacate their Hostel.

The Mess timings are:

(i) Breakfast : 8:00 am to 9:30 am
(i)  Lunch :12:30 pm to 2:00 pm
(iii)  Dinner : 7:30 pm to 9:00 pm

The members shall adhere to these timings strictly.

4.3.

4.4,

4.5.

4.6.

4.7.

Except for illness and a written permission of the Warden, meals should be
taken only in the dining hall of the Mess. Meals should not be taken to rooms
or to any other place outside the dining hall.

Day scholars, staff and guests may avail mess facility on pay as you go basis,
preferably by informing the caterer in advance.

Periodically, actual charges, including service charges to cover MSE’s
administrative expenses towards monitoring, enforcing and coordinating
Mess-related issues, will be adjusted against the advance.

Hostel members who are away from the MSE campus for a long spell would
be entitled to avail Mess charge reduction only from the 5* day of the spell.
If they are away for N days, they can avail mess charge reduction for N-4
days by informing the Caretaker and the caterer in advance. This facility can
be availed only once in a month.

Hostel members are required to be decently attired while coming to the
dining hall and shall maintain decent and decorous behavior. All catering
and service staff should be treated with courtesy. Any grievances or
complaints should be routed only through the Mess Committee (to be
announced), the Caretaker or the Wardens.

5. Management of the Hostel(s)

5.1.

5.2.

The Managing Committee of the Hostel(s) consists of the Wardens, the
Director, the Administrative Officer and the Caretakers.

Student representatives shall be nominated or elected by the Hostel
members. These representatives will represent all Hostel- and Mess-related
issues to the aforementioned Managing Committee.
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6. Discipline

6.1.

6.2.

6.3.

6.4.

6.5.

As stated in point #14 of Sect. lll, ragging in any form within the MSE campus
is strictly prohibited and violators could be expelled from their Hostel / MSE.
Any complaints should be addressed to the Ragging Prevention Committee of
MSE (see point #14 of Sect. Ill).

For any emergency, Hostel members can contact:

Wardens 1. Dr. Saumitra Bhadhuri - 9940069142
2. Dr. Prantik Bagchi - 9874396516
Administrative Officer Dr. Gangadharan - 9840686927

Hostel members shall not issue orders to Hostel employees or interfere in
their work. Cases of misconduct shall be reported to the Wardens /
Caretakers with full particulars.

Hostel members are not allowed to put up notices or convene meetings or
take out processions of any sort within the Hostel area.

At all times, especially after 9:30 pm till the next morning, members shall
not create any disturbance like shouting, playing loud music, celebrating
late night parties / birthdays, etc. Any violations in this respect would be
strictly dealt with.

Smoking cigarettes and consumption of alcoholic drinks within the Hostel(s)
or the MSE campus is prohibited. Any violations would be dealt with
appropriately. Use of narcotic drugs is strictly prohibited. Any violation of
this rule will lead to immediate expulsion from the Hostel and the MSE. Any
violent activity within the Hostel(s) or the MSE campus will result in
expulsion of the concerned resident from their Hostel and possible
expulsion from the MSE.
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7. Hostel Fees

MSE HOSTEL FEES DETAILS (2022-23)
(Applies to all programmes and categories)

Fee Particulars Fee in INR
I. Refundable (one-time deposit at the time of admission)
1. Mess and Hostel caution deposit 5,000
[I. One-time payment at the time of admission
1. Admission fee 5,000
2. Residential services charges 8,000
3. Room rent for one Academic Year 40,000
4. Water charges for one Academic Year 5,000
5. Charges for electricity and other amenities per 10,000
Academic Year
6. Hostel Maintenance & development charges 5,000
7. Internet charges 7,000
Total Il 80,000
Total (I+Il) 85,000
This does not include Mess charges.

* Electrical gadgets like iron boxes, electric stove, heaters, etc. are not allowed to be used in the
Hostel rooms. Social network websites are not allowed to be accessed in Hostel rooms. The Hostel
students need to pay the actual Mess bill, without delay to the caterer, directly on monthly basis.

Refund Policy: Caution deposit Rs. 5,000 will be returned after deducting charges for damages (i.e.,
repair charges, replacement charges for certain items) done by the inmate.

The Hostel fees (excluding the caution deposit), in general, are for 10 months. Therefore, the
average monthly charge is Rs. 8,000. If a student leaves before the completion of 10 months, the
monthly charges will be deducted. As the charges are deducted on monthly basis, even if a student
stays for 1 day of a month, the full (average) monthly charge will be deducted.
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IX. PGDM FEE STRUCTURE
(July 2022 - APRIL 2024)

PGDM - Finance & PGDM - Research & Business Analytics

SL. No. Particulars Amount (Rs.)
1 Admission and first instalment fee 3,00,000/-
2 Refundable caution deposit 50,000/-
3 Total amount to be paid at the time of admission 3,50,000/-
4 Second instalment fee - November 2022 4,00,000/-
5 Third & final instalment fee - June 2023 3,00,000/-
6 Total fee (first + second + third instalments) 10,00,000/-

Hostel fee (excluding Mess fee): Rs. 80,000 per year (separate)
Online payment mode: The link is https://www.mse.ac.in/pgdm/.

Caution deposit:

At the time of admission, each student is required to pay a caution deposit of Rs.
50,000. If the candidate gets campus placement, the caution deposit will be
retained by MSE. If not, it will be returned after payment of dues, if any, towards
Library, computer lab, infrastructure, etc. after graduation.
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